Printing Images from Microsoft Word

Printing your Paper Whimsy hybrid images is super easy to do! This little step by
step tutorial will give you an idea of what you can do to maximize your photo
paper and stretch image use.

You may want to play around with several images and insert them into Word
before actually printing.

In this tutorial | will be using one single hybrid image and resizing it to be used
multiple times.
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Open Microsoft Word and you will have a new document to
play with. From the top menu find “Insert” and select
picture. This will allow you to search through folders on the
computer where images are stored.
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g i pe: Paint Shop Pro Studio Image
Dimensions: 930 x 2400
Size: 237 MB

File name: paperwhimsy_beautifulfaces_single12
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| have selected the folder where the image is and
highlighted it. Once you find your desired image
click “insert” and it will insert into word.
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In this screen capture you will see | have circled the area where you
may resize your image. Place your mouse on the circle and pull until
you get the desired size. For this tutorial I will be placing multiple
Images on to the document. | always try to conserve paper when |

print!

*The green dot at the top allows you to rotate the image direction.
Try pulling it with your mouse just to get the hang of how you can

print images.
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| have selected “copy” to keep the image the same size.

Right click on the image and select copy. You may then click
next to the image and continue to insert new images all across
the document repeating this step as you go.
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There are now three images across the top row of the
document. | want to use as much of my printing paper as
possible, so | will re-adjust the side margins.

5|Page ©Copyright 2010 - By Nancy Maxwell James

for Paper Whimsy (www.paperwhimsy.com)



Cin s
e Home | Insert | Page Layout References Mailings Review View Acrobat

N DLBP2a @ W 990 5 grr| T ©

| = = =
=] ‘ = = @Dﬂi & Time

Cuv:r Blank Pag Tabi Pictur C!p Shapes SmartArt Chart | Hyperlink Bookmark Cross-refer: Hnad Footer Quick WordArt Drup Equation Symbol |

Page~ Page Break - - Numbel' parts= = "gg Object ~ - -
Pages || Tabtes || Tiustrations | Links | Header@Footer | Tex: Il symbais

Hdo9- -

Page:lofl | Wordsi0 | <X |
i) > P2 Pandora Radio - List... £

® Jasc Pamt Shop Pro ...

| have circled the margins in pink to show you where you can

Make sure to still leave a bit of white space so the image
doesn’t overlap the outer edge when it is printed.

adjust to fit more images. Just pull the margin arrow to widen.
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| have continued to copy the image (to make the size identical) on the
entire document. Word allows you to make your image all different

sizes.
Example: Maybe you wish for your top row to have the image

smaller (using to make ATC’s) but the second row you want larger.
Playing with the size and position can be beneficial in getting the

most from your paper print.
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Send the document directly to the default
printer without making changes.
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When you have the images in desired placement on your document

you can print them.

Make sure you are familiar with your printer settings. | always
select the “type” of paper | am using before printing and with
Images select “best” to get a crisp, clear image.

Hit print and now you can have fun creating!
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A few helpful hints...

Use a good quality paper when printing the images. It will make all the difference
in your projects. | love using a brochure matte paper (similar to cardstock) over
photo glossy paper. The images come out pristine. Matte paper also makes a huge
difference when applying gel medium in mixed media projects.

Keep your print head clean. Most printers have the option of cleaning the print
head. This will make a huge difference in image clarity if you regularly check this.

Get familiar with your printer settings. On most printers it is usually under
“Advanced”. You can select the paper type and always select “best”.

Play! Play! Play! | cannot stress how important this is. The more | play on Word
the more tricks | learn. It also makes me comfortable with image sizes and what
works best size wise for different projects.

9|Page ©Copyright 2010 - By Nancy Maxwell James

for Paper Whimsy (www.paperwhimsy.com)



